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MHOPAAOK
AOCTYNA COTPYAHHUKOB MYHHUHNAJbHOIO O0I0AKETHOI0 10UIKOJIbHOT0
00pa30BaTeJbHOIO yupesKIeHHs AeTCKOro caja KOMOHMHHMpoBaHHOro Buaa Nel6
«JlacToura» crannubl HoBopokaecTBeHCKOH MYHHLIHIIAJIbHOI0 00pa30BaHUs
Tuxopeukuii paiioH B NIOMeLleHHsI, B KOTOPBIX BeaeTcs 00padoTka
NEePCOHAJTBHBIX JAHHBIX

1. Hactosimuit  ITlopsimok ~ gocTyma — COTPYIHMKOB — MYHUUHMIAIBHOTO
OIOJKETHOI'O  JIOIIKOJIBHONO 00pa3oBaTENbHOIO  YYPEXIEHHS JETCKOro caja
KoMmOuHupoBaHHoro Buga Nel6 «Jlactouka» cranunel HoBOpoXkAECTBEHCKOM
MYHUIIUTIABHOTO oOpa3oBaHust Tuxopeuxkuit paiion (mamee — MBJIOY Nel6
«Jlacrouka» cr. HOBOpOXIECTBEHCKOH) B IOMEILIEHUS, B KOTOPBIX BeAETCs
00paboTKa MepcoHaNbHBIX MaHHBIX, pa3padoTaH B cooTBeTcTBUM ¢ DenepalbHbIM
sakoHoM o1 27 wumtong 2006 roma Ne 152-@3 «O mnepcoHabHBIX JaHHBIXY,
[TocranosneareM I[lpaButenbctBa Poccuiickoit @enepauuu ot 15 centsiops 2008
roga Ne 687 «0O0 yrBepxaeHuu IlomoxeHuss 00 o0coOeHHOCTSIX 00paboTKU
[IEPCOHATBHBIX  JAHHBIX, OCYILECTBIsAEMBbIX 0€3  HCIOJb30BAHHUA  CPEJICTB
apromarm3anmuy, [loctaHosnenuem IIpaButensctBa Pocculickoit @Penepanuu ot
21 mapra 2012 roma Ne 211 «O0 yTBep>XIEHHUH IE€pevHs Mep, HalpaBIIEHHBIX Ha
obOecrnieyeHue BBITOJHEHUS O0s3aHHOCTEM, NpeaycMOTpeHHBIX DeaepaabHbIM
3ak0oHOM «QO TIepCOHATBHBIX MAAHHBIX» M IMPUHATBIMA B COOTBETCTBUU C HUM
HOPMATHBHBIMU pPaBOBBIMHU aKTaMH, oreparopamy, SIBJISIFOLLIUMUCST
rOCyJ1apCTBEHHBIMH MJIM MYHULMIAJIBHBIMUA OPraHaMu» U APYTMMH HOPMATUBHBIMU
IIPaBOBBIMH aKTaMU B 00JaCTH 3alIUThl IEPCOHANBHBIX JaHHbIX.

2. llenbto HAaCTOSILETO [Topsinka SIBJISIETCS HUCKITFOUYEHUE
HEeCaHKLIMOHMPOBAHHOTO JOCTyNa K IMepCOHaNbHBIM JaHHBIM (manee — I1/In)
cyonextoB [1/ln B MBIOY Nel6 «JlacTtouka» cT. HOBOpOXKIECTBEHCKOM.

3. IlepcoHajibHBle JaHHBIE OTHOCATCS K KOHGHUIEHLHMATIBHOW HH()OpMALUH.
Corpyauuxku MBIOY Nel6 «Jlactouka» cT. HOBOpPOXKIECTBEHCKOM, MOJYYHUBIIHE
JIOCTYII K T€PCOHANBHBIM NaHHBIM, O0Os3aHbl HE PACKpbIBaTh TPETHUM JIMLAM U HE
pacrpoCTPaHATh IEepPCOHANbHbIe HaHHble 0e3 NHCBMEHHOIo corynacus CyObeKTa
IepCOHANIBHBIX TAaHHBIX, €CIIH HHOE He IPedyCMOTPEHO (DeaepaabHbIM 3aKOHOM.

4. ObGecrieueHre 0e€30MaCHOCTH IEPCOHAIBHBIX NAaHHBIX OT YHUYTOXXEHHS,
U3MeHeHHs, OJIOKUPOBaHHS, KOMUPOBAHMS, IPENOCTABICHUS, PpPACIPOCTPAHEHUS
[EPCOHANBHBIX TaHHBIX, & TAK)K€ OT UHBIX HENPAaBOMEPHBIX AEHCTBUM B OTHOILIEHHUH
[IepCOHATBHBIX JAHHBIX AOCTUrAeTCs, B TOM 4YHCJIE, YCTAHOBJIEHHEM IIPaBUII JOCTYyIIa
B IOMelleHus, e oO0pabaThIBalOTCs MEepPCOHATbHBIE TaHHblE B MH(MOPMALMOHHOM
CHCTeMe TIePCOHATBHBIX JTaHHBIX U 0€3 UCIIOIB30BaHUs CPEACTB aBTOMATH3ALIUH.
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5. Pasmemenne wH(OpMAMOHHBIX CHUCTEM, B KOTOpBLIX 00pabaThIBAIOTCS
IIEPCOHAIIBHBIC NTaHHBIE, OCYILECTBIIAETCS TOJIBKO B OXPaHIEMbIX MMOMELICHHSIX. st
[IOMEILECHUH, B KOTOPBIX 00pabaThIBAIOTCA MepCOHABHBIE JlaHHBIE, OPraHU3yeTCs
pexuM obecriedenus 6e30macHOCTH, NPH KOTOPOM obecreunBaeTcs COXPaHHOCTE
HOCHUTEJICH TEPCOHANBHBIX IaHHBIX M CPEICTB 3all[HThI MHOpMaLUK, a Tarke
HCKJIIOHACTCA BOSMOXKHOCTh HEKOHTPOIHPYEMOro MPOHUKHOBEHUS U TpeGhIBAHUS B
3THX MOMELIEHHUSAX TOCTOPOHHMUX JIHII.

6. BXomHBle IBepH MOMEILEHHH OJKHBI OBITh 00OpyOBaHbI 3aMKaMH,
FapaHTHPYIOMHUMHU HANEXKHYIO 3aIlUTY OMELIEHHHT B Hepabodee BpeMsL.

7. Ha Kaxnuplii MeXaHWYeCKHH 3aMOK BXOMHOMN JABEPH MOMELIEHUS JTOJKHO
ObITb He MeHee 2-X JK3eMILIPOB Kirodeid. OIUH KoY AOIDKEH HaXOAWUTBCS Y
OTBETCTBCHHOTO 32 TIOMELICHHE, a Pe3ePBHBIM KOMIUIEKT KIOUel CIadTcs Ha MmocT
OXpaHbI B OIIeYaTaHHOM II€HaJIE.

8. OKkHa TOMEIleHUH HOJKHBI OBITh 00OpYyIOBaHBl CHUTHANU3alMed Ha
BCKPBITHE, pa30UTHE CTEKIIA U IITOPAMH.

9. Obpamaetrcss 0coboe BHUMAaHHE, YTO npu pabore c¢ wuHpOpMAaLMeil
[ICPCOHANIBHbIX NAHHBIX JIBEPH IIOMEILECHHH JOJKHBI OBITh BCEra 3aKPHITHL.

10. Ilpu OTCyTCTBMM B mOMeIIEHHIX COTPYJHHKOB OHM JOJKHBEI OBIThH
3aKPBITEHI.

11. B mnomemeHnn ycTaHaBIUBAIOTCH ceiippl (MeTaymMueckue IKadbl),
00OpyZOBaHHBIE  ONEYATHIBAIOIMMYU  yCTPOMCTBAMH, NpelHa3sHAauYeHHBbIE [
XpaHEHHUs HOCHTENeH HHPOPMaLH, B T.4. KIIFOYEBOH HHMOPMALIHHI U JIOKYMEHTOB I10
IIEPCOHATBHBIM JaHHBIM U IPyTUX paO0uUX MaTepHanos.

12. Tlo oxoHYaHWH pabodero [HA IOMEIICHHs 3aKpBIBAIOTCS U
OIlE€YaThIBAFOTCH.

13. B cyyae HeoOX0aMMOCTH IPUHATHS B HepaGoyee BpeMsI OKCTPEHHBIX Mep
NpH CpabaThIBAHWM MOKAPHON WM OXPAHHON CUTHANH3ALNHY, aBapHsX B CHCTEMax
OHEPro-, BOJIO- U TEINIOCHAOKEHHS], IOMEILCHHEe BCKPHIBATCS KOMUCCHEH, He MeHee
2-X 4YeNoBeK, M3 YHCIa [EPBOTO INPUOBIBIIErO cotpynHuka MBJIOY Nel6
«JIacro4ka» cT. HOBOpOXIeCTBEHCKOM U IeKypHOTo OXpaHHHKa.

14. Ilpu XpaHEHHH MaTepUaIbHBIX HOCHTEJEN NIEPCOHAJIBHBIX JIaHHBIX
JIOTKHBL  COOJIFOJIATECS  YCIOBHs, OOECIEYMBAIOIIME COXPAHHOCTE [IEpCOHATBHBIX
AAHHBIX W HCKJIOYAIOIME HECAaHKLIHOHHPOBAHHBIA focTyn K Hum. COTpygHHKAM
MBJIOY Nel6 «Jlacrouka» cr. HOBOPOXIECTBEHCKON, HAXOASIIAMCS Ha pabore,
NIPOHU3BOJIUTH TOCTOSHHBIH KOHTPOJIb 33 IMOMEIICHUSIMH, B KOTOPBIX HAXOMSTCS
aBTOMATM3HPOBAHHEIE ~pabovue MecTa, XpAHATCS MaTephalbHble XpaHHUTENH
UHpOpMaIIH.

13. Hoctyn COTPYIHUKOB MBJIOY Nel6 «JIacTouka @IE,
HoBoposxaecTBeHCKOM ¥ HHBIX JIUL[ B ITOMELIEHHUS, B KOTOPBIX Benercst o0paboTka
[ICPCOHATBHBIX JaHHBIX, OCYILECTBIISAETCS C YYEeTOM oOOecledyeHHs Oe30MacHOCTH
MH(OPMalHK U UCKITFOYCHHS 0CTYIIA K ePCOHAIBHBIM JAHHBIM TPETbUX JIHII.

16. Jloctyn B moMmemieHus, B KOTOPHIX BeIETCS 00paboTKa MEePCOHANBHBIX
J@HHBIX, IIPEIOCTaBIISIETCS

JIully, OTBETCTBEHHOMY 32 OPTaHW3aLHI0 00pabOTKH IePCOHANBHBIX JAHHbIX,

COTpyHHUKaM, OCYIIECTBIIAIOIUM 00pabOTKY NePCOHANBHBIX JAHHBIX,



3

HHBIM JIMLAM B Clly4ae HEOOXOJUMOCTH IO COTJIACOBAHHIO C 3aBEYIOIIHM
MBJIOY Nel6 «JIacrouka» ct. HOBOpoX)mecTBEHCKOMH HIlk JTHIOM, OTBETCTBEHHBIM
3a  00pabOTKy IEepCOHANBbHBIX MNAHHBIX, B KOTOpOM MPOUCXOAUT 06paboTka
IIEPCOHAIBHBIX JaHHBIX.

17. HaxoxmeHuHe /MLl B TMOMEIEHUSIX MBJIOY Nel6 «JlacTouka» cr.
HoBopoxiecTBeHCKOMN, He SBISIONMXCS YIIOMHOMOYEHHBIMH JTHIAME Ha 0bpaboTky
[ICPCOHATIBHBIX NaHHBIX, BO3MOXHO TOJIBKO B CONPOBOXKICHHH OTBETCTBEHHBIX
cotpyanuxos MBJIOY Nel6 «Jlactouka» cr. HoBopoxmecTBeHCKOH Ha Bpems,
OTpaHMYEHHOE HEOOXOAMMOCTBIO PEIICHHUs BOIPOCOB, CBSI3AHHBIX C BBIIOIHEHHEM
TPYAOBBIX GYHKUUHA U (MJIH) OCYILECTBICHHEM MOJHOMOYMI B paMKax IOroBOPOB,
3aKJIFOYEHHBIX C IPYTMMH OPraHU3aLUsIMU.

18. Bo Bpemst mpeObIBaHUS JIUIL B TOMEIIEHHIX MBJIOY Nel6 «Jlactoukay cr.
HoBoposxnecTBeHCKOH, He SIBISIOMMXCS YIOTHOMOYEHHBIMU JTLAMHA Ha 006paboTKy
[ICPCOHANBHBIX  NaHHBIX, HEOOXOAMMO MpPeKPaTHTh O0OpaGoTKYy MepCOHATBHBIX
JaHHBIX, [MpPENOTBPAaTUTh JHUOO TNPEKPaTUTh BBIBOA HAa 9KpaH MOHHUTOPOB
MH(QOPMALMK € TEPCOHANBHBIMM JAHHBIMH, €CIH JaHHBlE ML HaxomsTCsS B
HEIOCPE/ICTBEHHON OJIM30CTH OT MOHMTOpA, JMGO OT MAaTepHANbHBIX HOCHTENeil
TNePCOHANBHBIX JIAHHBIX (Pasin4Hble CITUCKU U peecTphl coTpyaHukos JIOY, muunble
AeJia, TIPUKA3kL ¥ IP. MaTePHAJIbHBIX HOCHTENeH HHpOpMaLUH).

19. VbGopka nomemienuii, B KOTOpBIX BegeTcs 00paboTka IMepCcOHaNTbHBIX
HAaHHBIX, W XpaHSTCS NOKYMEHTBI, COJEpXKallHie IepCOHalbHbIe NAHHBIE, NOIKHA
[[POM3BONUTECA B NPUCYTCTBMM  COTPYAHHKOB, HNPOBOIALIMX  06PaGOTKY
MIEPCOHATIBHBIX JaHHBIX.

20. VYcraHoBKa HOBOrO OOOpYNOBaHUS, €ro 3aMeHa WK PEMOHT B
TOMCILCHUAX, B KOTOPBIX BEAETCS 0OpabOTKa MEepCOHATBHBIX MaHHBIX, XPAHSITCS
JOKYMEHTBl M HOCHTeNTH HH(OpMAalMK, COJEpKAalllie MepCOHANbHBIE JaHHbIE,
AOJDKHBL MIPOBOAUTBCS MO COITIACOBAHHIO C COTPYAHHKOM, B KOTOPOM IIPOHCXOJIHT
00paboTKa MepcoHaNbHBIX JAaHHBIX U TOJBKO B NIPUCYTCTBUU pyKoBoacTBa MBJIOY
Nel6  «Jlactouka» cT. HOBOpOXAECTBEHCKOH, CTapIIero BOCIHTATETS WM
aamunuctparopa AMC «Cetesoit ropon. Obpasosatuey, «E-ycmyru. O6pazosanuey.

21. B nomemennss MBJIOY Nel6 «JlacTtoukay CT. Hosopoxnectsenckoii , rae
PasMEIICHBl TEXHUYECKHE CPEJCTBA, IO3BOJAIOIIME OCYLIECTBISTE 0OPaGOTKY
[IepCOHAIbHBIX NAHHBIX, a TaKXKe XPaHSITCS HOCHTENH HH(OOPMALMH, NOITyCKAITCs
TonpKko  cotpyaHukn MbBJIOY  Nel6 «JlacTouka» cr. HoBOPOXIECTBEHCKOI,
YNOJIHOMOY€HHBIE Ha 00pabOTKy NMePCOHANBLHBIX JaHHBIX.

22. Jloctyn B momelieHne KampoBOro MOApPaseNeHHs] TPOU3BOMUTCA TOIBKO
COTPYAHHUKAMH KaJpOBOTO MOAPA3[eNeHHUs. U JOCTYNl TPETBUX JIML U COTPYIHHKOB
MBJIOY Nol6 «JlacTouka» ct. HoBOpOKIeCTBEHCKOM N0JKeH OBITh OTpaHUYEH.

JIOKyMeHTBI, collepsKalllie IepcoHaNbHbIE TaHHBIE COTPYIHHUKA (paboTHuKa),
BocnuTaHHnKa MBJIOY Nel6 «Jlactouka» ct. HoBoposknecTBeHCKOM (JImanoe neno:
COACpIKaIlee KONMUHU JIMYHBIX OKYMEHTOB (NACTOPT, AHUIUIOM, BOSHHBIM OWJIET U
T.I.), 3asBICHHS, TPYAOBask KHWKKA, SK3EMIUISP TPYLOBOTO JOr0BOpa, MpHUKa3 o
npueMe Ha paboTy M T.JI.) XPaHATCS Ha OYMaXHBIX HOCHTENSX B CIeIHaIbHO
000py/IOBaHHEIX U 3aMUpAIOIIMXCs mKadax | ceripax, oOecHeunBaroIIkX 3alIUTy OT
HECaHKI[HOHUPOBAHHOTO IOCTYIIA.
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XpaHeHHe NepCOHabHBIX NAaHHBIX Ha ABTOMAaTU3HPOBAaHHOM pabouyeM MecTe
(manee - APM) ocyIiecTBISeTCS TOIBKO HA 3aIMHIECHHBIX napojisMu nocrymna APM,
MH(QOPMAlHOHHAs  (e30IIaCHOCTE  KOTOPBIX OOECMEeUMBACTCS  KOMILIEKCOM Mep
3alUUTEl WH(QOPMALUH, YTBEPXKIAEHHBIX TPEGOBAHUSIMU K HacTtporikaMm APM 1o
MHHUMHU3ALMKA  YTPO3  YTEYKH, HECAHKIMOHMPOBAHHOIO JOCTYNA, M3MEHEHHS,
yhaneHusi, OJIOKHPOBAHHS MEPCOHANBHBIX NaHHBIX B HHMDOPMALMOHHBIX CHCTEMAX
MHHHUCTEPCTBA, a TaK XKe AEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

23. BekpeITHE M 3aKpbITHe (OIEYaThIBAHHE) [OMEIEHHUS IIPOU3BOJUTCS
pabotarkamu MBJIOY Nel6 «JIactouka» 1. HoBopoxaecTBeHCKOi, paboTarIuMH
B JAaHHOM TTOMEILEHHUH.

24. Ilepen 3aKpbITHEM IOMEILEHHUS [0 OKOHYAHHE pabovero jaHs COTPYIHUKH
00s13aHBI:

HaBECTH MOPSIOK Ha pabodeM MecTe, 3aKpPLITh Ha 3aMKH M OIeYaTaTh cerdrI u
IKager;

3aKpLITh OKHA, (OPTOUKH;

OTKJIIOYMTD TEXHHYECKME CPEACTBA (KpOME IIOCTOSHHO JeHCTBYyrOLIeH
TEXHUKHU) U SIIEKTPONIPUOOPEI OT CETH, BBIKIIOYUTh OCBEIIEHHE;

3aKPBITh IIOMEIIEHUE Ha 3aMOK, OII€YaTaTh;

CHAaTh KJIFOY OT [MOMEIIEHHUS Ha ITOCT OXPAaHEL.

25. Tlepen BekpeiTHEM HOMeleHust pabotHUK MBJIOY Nel6 «JlacToukay cr.
HoBopoxiecTBeHCckol, NMEIONHiT IPaBO BCKPBITHS IOMELIEH!S, 00S3aH:

TIOJIyYUTh KIIOYH OT MOMEIIEHHS Ha IIOCTY OXPaHbI MO POCITUCE;

BHEILIHUM OCMOTPOM YOEIUTHCS B LIEJIOCTHOCTH JABEPH U 3aMKa;

OTKpPBITh ABEPb U OCMOTPETH [TOMELLEHUE, HATTHUME H I[€JIOCTHOCTH Ieuarei Ha
ceiidax u nikadax.

26. llpu oOHapyXeHHM HEHCIPABHOCTH [BEPH U 3aAMHPAIOLINX YCTPOMCTB
cotpynHiuK MBJIOY Nel6 «Jlactouka» ct. HoBopoxk1ecTBEHCKOM 06s3aH:

HE BCKpBIBasl MOMEILIEHHE NOJOXKHUTE 3aBe/lyroleMy (OTBETCTBEHHOMY JIMILY 3a
samquty [1/1H);

BBI3BATh J€XKYPHOI'O, OXPAHSIOIETO OOBEKT;

B MPHCYTCTBHH BBILLIECYKa3aHHBIX JIUL BCKPBITH IIOMEIIEHHE U OCMOTPETH €r0;

COCTABUTb aKT O BBISBICHHBIX HAPYLIEHHAX M IMepefaTh ero 3aBeilyloleMy
MBJIOVY Nel6 «Jlactouka» cT. HoBOpOXaeCTBEHCKOM i MpOBeIeHMS CITykeOHOIT
MIPOBEPKH.

27. OTBETCTBEHHBIMU 32 OPTaHU3ALMIO JOCTYIA B TOMELICHHS MBJIOY Nel6
«JlacTouka»  c1. HOBOpOXIECTBEHCKOW, B KOTOpPBIX BemeTcs oGpaboTka
NEPCOHAJIBHBIX AAaHHBIX, SABIAIOTCA 3aBenyroumdid MBJOY Nel6 «JlacToukay crT.
HoBoposkaecTBeHCKOH, cTapIIiil BOCIIUTATENb.

28. BHyTpeHHul KOHTQ%‘?»‘;@%&QQ@OMHMM NopsiIKa AOCTyIa B MOMEIIEHHUS
MBJIOY  Nel6  «JlacToug@y:<cr=tosa

obpaborka mepcoHanbHBIE ; HaHHblE ™ (Aafiee — IIJ{H), NPOBOAMTCA JIHIOM

3aBenyroLi JI.B. ITarTroxoBa




