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HHCTPYKIUSA
110 MOPHAAKY Y1€Ta, XPAHEHHS] H YHHYTOKeHHUsI MePCOHATbHBIX TaHHbIX
B MYHHUHMNIAJILHOM OI0/IZKETHOM J0LIKOJIBLHOM 00pa30BaTebHOM YupeKaeHuu
ACTCKOM caly KOMOHHHPOBaHHOro Buaa Nel6 «JIacToukay» cTaHHIbI
HogopoikaecTBenckol MyHHIHNAIBLHOIO obpazosanusi Tuxopeuxuii paiion

1. Onpenenenus

1.1. ABTomMaTu3HpoBanHas  06paboTka NePpCOHANILHBIX  JaHHBLIX —
00paboTKa NepCOHATBHBIX JAHHBIX C TIOMOLIBIO CPEICTB BEIYUCIIUTEIBHON TEXHUKH.

1.2. AamuHHcTpaTop Ge3omacHocTH HHpoOpMauun — moNB30BaTEND,
YIONHOMOY€HHBIH BBINONHATL HEKOTOpPBIE AEHCTBHS (MMEOIUii IIOJTHOMOYHS) 10
aIMHHUCTPUPOBAHUIO  (YNPABICHHIO) CHCTEMOM  3aLUTHI UHpOpMaLIUH B
COOTBETCTBUH C YCTAHOBJIEHHOU POJIBIO.

1.3. besonacHocts uHopmManuu (TaHHBIX) — COCTOSHME 3allHIIEHHOCTH
MH(OPMalMK (JaHHBIX), [IPH KOTOPOM OGeCTeyeHsl ee (MX) KOHOQHUIEHINATBHOCTS,
JIOCTYIIHOCTB U L[ETOCTHOCTb.

1.4. biiokMpoBaHHe NEePCOHANBHBIX AAHHBIX — BPEMEHHOE MpeKpaleHue
00pabOTKH NEepCOHANBHBIX JAaHHBIX (3@ HCKIIOUEHHEM clly4aeB, eciau oOpaboTka
HEeoOXonMMa ISl yTOUHEHH S [IePCOHANBHBIX TaHHbIX).

1.5. loetynHocTh uHpopmManun (pecypcoB MHGOPMALUOHHOH CHCTEMBI) —
COCTOsHME HH(OPMaUUU (PecypcoB HH(OPMALMOHHOM CUCTEMEI), IIPH KOTOPOM
CYOBEKTbI, MMEIOIIME IPaBa JOCTYIa, MOTYT Pealk30BaTh HX OecnpernsTCTBEHHO.

1.6. 3amummaemas nudopmauus — urdopmauus, s KOTOpOU o0iamgarenem
MH()OPMAIMHU ONpeNieIeHbl XapaKTePHCTHKH €€ 0e30MaCHOCTH.

1.7. Undopmauronnas cucrema — COBOKYITHOCTB CoOJepxkalleics B 6azax
JTaHHBIX MHQOPMALUU M OO0ECNeYHBAIOIIUX ee 00paboTKy HH()OPMALIMOHHBIX
TEXHOJIOTHH K TEXHUYECKHUX CPEJCTB.

1.8. MudopmauHoHHasi cucTeMa MepPCOHANBHBIX AAHHBIX — COBOKYITHOCTE
COZEpKAIMXCS B 0a3ax NaHHBIX MEPCOHAIBHBIX NAHHBIX H OGECTIeYMBAFOIIUX KX
00paboTKy HHOOPMAIMOHHEIX TeXHOIOTHH U TEXHUYECKHX CpelCTB.

1.9. Uudpopmanuus — cBenenus (coobrueHusl, JaHHbIE) HE3aBUCHUMO OT (OPMBI
UX NIpeACTaBICHUS.

1.10. KonduaenuunaibHocThb HHpopMauun —  obs3aTenbHOe IS
BBIMONHCHUSA  JIALOM, —IONYYMBLIMM JOCTYI K ONpeJeNeHHOH HH(pOpMauHy,
TpeOOBaHHe He MepeaBaTh TaKylo HH(BOPMALHIO TPEThUM JIHIAM 0e3 coryiacusi ee
obnamarers.

1.11. HecaHKUHOHMPOBAHHbIIi AOCTYN (HECAHKIMOHHPOBAHHEIE JICHCTBUS)
— JIOCTYI K MH(OpPMAaILU¥ WA HTeUCTBUS C HH(pOpManyeH, HapyIuaromume mpaBuia
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pasrpaHHyeHUs NOCTyNa C HCIOJIb30BAaHWEM IUTATHBIX CPEACTB, MPENOCTABIISEMbIX
MH()OPMAIMOHHBIMH CHCTEMAMH NEPCOHATBHBIX JIAHHBIX.

1.12. Hocurear uHpopmauum — ¢uHuecKkoe IULIO HIH MaTepHaIbHBIH
OOBEKT, B TOM 4YHCIIe (U3UYECKOE IOJIe, B KOTOPOM MH(QOPMaLIUs HAaXOOUT CBOE
OTpaKEHHE B BHJAE CHMBOJOB, O0pa3’oB, CHMTHANOB, TEXHUYECKHX peLICHHH u
IIPOLIECCOB, KONIWYECTBEHHBIX XapaKTEPUCTHK HHU3NUECKUX BETUUHH.

1.13. OOGpaGoTka nepcoHaJLHBIX AAHHBIX — JI060e IelicTBUE (oneparius)
HIIK  COBOKYIHOCTb [JEHCTBHMH (omepauuii), COBEPLIAEMBIX C HCIOJIb30BAHUEM
CPENCTB aBTOMATU3ALUU UIX 0€3 UCIHOJb30BaHUS TaKHX CPEICTB C MePCOHATBHBIMU
AGHHBIMH, BKIIOYas cOOp, 3alMCh, CUCTEMATH3ALMIO, HAKOIUIEHHE, XpaHEHHWE,
yTouHeHHe (OOHOBNEHHE, M3MEHEHHe), H3BIIeYeHHe, HCIIONB30BaHME, nepegavy
(pacrpocTpaHeHye, HpeOCTaBIEHUe, MOCTYI), OOE3THYHBAHHE, OJI0KHMpOBaHueE,
yAaJleHHe, YHHYTOXEHUE ePCOHAIbHEIX JaHHBIX.

1.14. Ilepconanbuble naHHble — 5r00as MHGOPMALMS, OTHOCAIIASCS K
MpAMO HIIH KOCBEHHO ONPEJCNCHHOMY HJIM ONpeNeNsieMOMy (GU3MYECKOMY JIHILy
(CyOBeKTy NnepcoHabHBIX JaHHEIX ).

1.15. Iloawb3oBaTenb — JIHLO, KOTOPOMY pa3pelleHO BBIMTOIHATE HEKOTOpBIE
IeHcTBHSA (Onepanun) o o6paboTke HHGOPMALMH B UHPOPMALIOHHON CHCTEME HJTH
UCIIOJIB3YIOLIEE PEe3YIbTAThI €€ (PYHKIIMOHUPOBAHHS.

1.16. IIpeaocraBiienue MePCOHAJIbHBIX AAHHBIX = JENCTBUS,
HAlPABJICHHbIE HA PACKPBITHE NEPCOHANBHBLIX JAHHBIX ONPENEICHHOMY JIMILY MWIIH
OIIPENIEIIECHHOMY KPYTY JTHI]

1.17. CpeacrBo 3amuThl HHPOPMALMH — TEXHHYECKOE, [IPOrpaMMHOE,
[pPOrPaMMHO-TEXHHYECKOe CPEJCTBO, MPEIHA3HAYEHHOE WM HCIOJIb3yeMOe s
3aLUTBI HH(OPMAITHH.

1.18. Texnuueckoe cpeacTBO — ammapaTHoe HIH MIpOrpaMMHO-aNIapaTHOe
YCTPOHCTBO, OCYILIECTBIIsOIee GOopMUPOBaHUe, 0OpaboOTKy, Mepenady Hid NpHeM
MH(QOPMaLU B UHPOPMAIIHOHHOM CHUCTEME.

2. O01IMe MoN0XKEHUS

2.1. Hacrosimas Mnucrpykuust paspabotaHa B cOOTBeTCTBMH ¢ KoHCTUTyLHeit
Poccuiickoit  ®enepaumu, TpynoselM — komekcoMm Poccuiickoit  Deneparuw,
®enepanbhbiM 3akoHOM 0T 27 wmrons 2006 roma Ne 149-®3 «O6 undopmarmy,
MH()OPMALMOHHBIX TEXHOJIOTHAX U O 3aluTe HHpOopMaluny», PenepanbHbIM 3aKOHOM
ot 27 wronst 2006 Ne 152-®3 «O mepcoHaNbHBIX NaHHBIXY», YKazoMm I[lpesujeHta
Poccuiickoit ®enepanuu ot 6 mapra 1997 roma Ne 188 «O6 yTBepKIeHUM MEpEYHSs
CBeJIeHHH KOH(HUIEHIMANEHOro Xapakrepa», IloctanoBnenuem IIpaBUTenbCTBA
Poccuiickoii @enepauuu ot 1 Hosbps 2012 roma Ne 1119 «O6 yTBep:kIeHHH
TpeOOBaHWI K 3alMTe MepPCOHaNbHBIX JAHHBIX [pd HMX 00paboTKe B
MH()OPMALIHOHHBIX CHCTEMaX MEPCOHANBHBIX JaHHBIXY.

2.2. Hacrosimas MHCTpYKIMS ycTaHABIMBACT HOPSIOK paboThl ¢ JOKYMEHTaMHU
— HOCHUTEsIMH KOH()HMICHUMAIbHOH HH(pOpPMaLUK, COMepXKalleil IepcoHaIbHbIE
JaHHBIC, B WHQOPMALMOHHEIX CHUCTeMax 00pabarThlBAOMIUX  HHPOPMALHIO



OpraHu3aldd  JOCTyIa B MYHUUUNAIBHOM  OIOHDKETHOM  JIOIIKOJIBHOM
00pa3oBaTeNbHOM  YUPEXKAEHHH MOETCKOM caly KOMOWHMPOBAHHOrO Buma Nel6
«Jlacrouka» craHuubl HoOBOPOXIECTBEHCKOW MyHHMUMIIANTBHOTO —OOPa30BaHHMS!
Tuxopenxuii paiion (nanee —Y4pexaeHHe) B LEIAX:

IPeI0TBPAIIEHUS HEKOHTPOJIHMPYEMOIO pacIIPOCTPaHEHHs KOHGH IEHIIMAIBHOM
HHpOPMAIHH, COAEpPXKALIeH NepCoHaNbHbIE NaHHBIC B PE3yJIbTaTe €e pasrialleHHs
HNOJKHOCTHBIM ~ JIMLIOM, HMEIOLIMM JOCTYIl K HUH(pOpMAlMu, colepiKaiiei
NepcOHallbHbIe JaHHBIE, WJIM IOJYYEeHUS HECAaHKLUHOHHPOBAHHOIO HOCTyHa K
KOH(pUIAEHLUabHON HH(MOPMALINH;

NpeNOTBpallleHusT ~ HECAaHKLMOHUPOBAHHOTO  YHUYTOXEHHS, HMCKaXKEHUS,
KOIIMPOBaHHUs, OJIOKUPOBaHUs HHYOPMALIUH, COIEPIKAILEH IIepCOHAIbHbIE JaHHBIE,

NpeOTBpallleHUs yTPaThl, HECAHKIIMOHUPOBAHHOTO YHUYTOKEHHS UIIA COOEB B
mpoiecce  (yHKUMOHMPOBaHMsS  aBTOMATH3UPOBAHHBIX  CHCTEM  0OPaOOTKH
MH(OpPMaLMHK, Ccolep)Kallledl IMepcoHaNbHble JaHHBlE, OOeCIeYeHHe IOTHOTEL
L[EJIOCTHOCTH, JOCTOBEPHOCTH TaKOW MH(POPMALIHH;

COOJIIO/IEHUs TPAaBOBOIO PeXHUMa UCIIONb30BAHHS WH(GOPMALIUH, COAepIKaILell
NepCOHANTbHbIE JaHHBIE;

obecrie4eHrs BO3MOXKHOCTH OOpaOOTKH M HCIONB30BaHHs II€PCOHATBHBIX
JAHHBIX Y4YpexXAeHUs, €ro CTPYKTYPHBIMU MOAPA3NEAEHUSIMHA U JIOJKHOCTHBIMU
JULIAMHU, UMEOIIMMHU COOTBETCTBYIONIUE TOJHOMOYHS.

2 XpaHeHHe U YHUYTOXCHHUE IMTEPCOHAJIBHBIX JaHHBIX

3.1. IlepconaneHble naHHble cyObekta [IJIH XpaHATCS B mMoApasneieHuu
Y4ypexxaeHus, KOTopoe OCYLIECTBIISIET UX 00OpabOTKy UM OTBeYaeT 3a B3aUMOJEHCTBUE
¢ cyObeKTOM MepCOHANbHBIX JaHHBIX.

3.2. I1In Ha OymMa)XHOM HOCHTEJIe XPaHSTCs B Mankax B cedde win B mkady,
MUMEIOLIEM 3aMKH, KOTOPbIE 3aKPBIBAIOTCS Ha KITFOY.

3.3. IlepcoHanbHele naHHble cyObeKkTa [IJIH B 37€KTPOHHOM BH/E XPaHSATCS B
JIOKQJIM30BaHHBIX DJIEKTPOHHBIX 0a3aX [NaHHBIX KOMIIbIOTepHOW cetw. JlocTym K
DJIEKTPOHHBIM 0a3aM JaHHBIX, COAEpXKAIlUM IMepCOHANbHbIe IaHHBbIE CyOBEKTa,
o0ecrnednBatoTCs CUCTEMOH 3alUThl UH(POPMAaLIUH.

3.4. B nepabouee Bpems nomenienue, rae xpausares [1JIH (xpanwnumie [11xH),
JIOJIKHO 3aKpbIBaThCs Ha Kitod. B pabouee Bpems, B ciiydae yxoia pyKOBOIMTEIS,
IIOMEILEHHE TOJHKHO OBITh 3aKPBhITO Ha KIIFOY MJIM OCTaBJIEHO MOJ OTBETCTBEHHOCTH
JIML, Ha3HAYeHHBIX 3aBEAYIOIIUM Y UpexKIeHHs .

3.5. CoTpyIHMK OpraHM3aly{, UMEIOLUNA TOCTYN K MePCOHATBHBIM JaHHBIM
cyOpekToB II/IH, B CBA3M C UCMONHEHHEM TPYAOBBIX 00S3aHHOCTEH, 0OecreynBaeT
XpaHeHHWe HMHQOpPMAaLMM, COIep)Kallled MepcoHaNbHble JaHHble CyOBbekTa,
HCKJIIOYarolllee JOCTYI K HUM TPEeThUX JIHIIL.

3.6. B orcyrctBHe cOTpyAHMKa Ha ero pabodeM MecCTe He IOJDKHO OBITh
JOKYMEHTOB, COJEpXallUX IepCOHAJbHbIE JaHHblE CYOBEKTOB (coOIonenne
«TIOJIMTUKHU YUCTBIX CTOJIOBY ).
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3.7. Ilpu yXone B OTIYCK, HAXOXICHUH B CIIy’KeOHOH KOMaHIMPOBKE W HHBIX
Clydasx NJIUTENBHOr0 OTCYTCTBUSI COTPYAHHMKA Ha CBOEM paboueM MecTe, OH 06s3aH
[I€peaTb NOKYMEHTbl M MHBIE HOCHTEIIM, COJAEpIXKAllHe IEPCOHAIbHBIE IaHHbIC
cyovextoB IT/[H Iy, Ha KOTOpOe MPHUKA30M OyLEeT BO3JIOKEHO HCIIONHEHHE ero
TPYJIOBBIX 00SI3aHHOCTEIA.

3.8. B ciyyae ecnu Takoe MO He HA3HAYEHO, TO JOKYMEHTBI M HHbIE
HOCHTEIIM, COACpXKAllUe IIEPCOHANIbHBIC NaHHble CyOBeKToB I[IJ[H mo ykaszaHuMio
3aBEYIOLIETO YUPeKACHUS, NePENalOTCs. APYrOMy COTDYIHHKY, HUMEIOIIEMY TOCTYII
K [I€pCOHANIbHBIM JaHHBIM CyOBeKTOB IT]H.

3.9. Ilpu yBONBHEHHUH COTPYAHHKA, HMEIOIIETO JOCTYII K MEPCOHAIBLHBIM
HaHHBIM  CcyOBekToB [I/IH, MHOKYMEHTHI M WHBIE HOCHTEIIH, COHAepKallie
nepcoHanbHble JaHHble cyOBekToB I1/[H, MO NpHKasy 3aBedyrolIero YupeieHus
[IepeNiatoTCsl APYroMy COTPYAHUKY, MMEIOLIEMY AOCTYI K MEPCOHANBHBIM JaHHBIM
cyObekToB [1]]H.

3.10. IloBcenHEeBHBI KOHTPONb 33 BBIIOJHEHUEM TpeOOBaHUN 10 3aluTe
XpaHuuil I1J[H OCYIIeCTBISAIOT NHUla, OTBETCTBEHHBIE 3a MOMEINeHHe (XPaHHIIHIIE
[T/1H).

3.11. Tlepronnyeckuit KOHTPOIb 3()HEKTUBHOCTH Mep 3aIUTHI XPaHWIIUILL
[TIJls ocyuiecTBIse€TCS OTBETCTBEHHBIM 34 OPraHU3allUIo 00paGOTKH U obecreyeHue
3alIUThI IEPCOHANIBHBIX JaHHBIX.

3.12. VHUYTOXEHHE NEepCOHANBHBIX JAHHBIX cyObekToB I1JIH Ha OyMa)KHOM
HOCHTeNe, JIM00 y/aleHHe 3NeKTPOHHEIX 6a3ax TaHHBIX, COAEPIKAIIHX [ePCOHATbHBIE
HaHHble CyOBekTOB IIJIH B 3I€KTPOHHOM BHIE, OCYIIECTBISIETCS 110 HMCTEYEHHH
YCTaHOBJIEHHOro cpoka o0pabotku IIJIH KoMHCCHel, HasHaueHHOH NpPHKA30OM
YupexaeHus.

4. Tlopsi ok IIpeJOCTaBIeHUs JOCTYTIA K IEPCOHATBHBIM TaHHBIM

4.1. OcHoBanMeM JUI OOIyCKa COTPYIHHMKa K paboTe c NIePCOHATBHBIMU
JaHHBIMH ABJIAETCS BKIIOYCHHE €ro B CIUCOK JIMI, IOIYIIEHHBIX K 0OpaboTke
NIEPCOHATIbHBIX JIaHHBIX. BKIIOueHHe B CHHMCOK IHI, IOMYIIEHHBIX K paboTe c
IIEPCOHAIbHBIMU JaHHBIMH, OCYIIECTBIIAETCA MPUKA30M AUPEKTOpa YUpeKIeHHUs 10
[PEACTaBICHUIO OTBETCTBEHHOTO JiMIa 3a o0Oecredyenre 6€30MacHOCTH HHPOPMALHH.
IIpu pomycke K paboTe ¢ IepCOHANBHBIMU HAHHBIMH OINpEeNseTcs IMepeueHb
MH(POPMAaLMOHHBIX CHCTEM II€PCOHATBHBIX JIAHHBIX, K paboTe B KOTOPBIX AOITYIIEH
pabOTHUK YUpeXneHHs, a TaKkkKe NepedeHb 00pabaThiBAeMBIX MM MepCOHAIBHBIX
JaHHBIX M pa3spelleHHbIH BUI npoueayp oopadorku I1/]H.

4.2. Jloctynm K mepcoHaNbHBIM OaHHBIM HMEIOT COTPYAHMKH YUpexKIeHHS,
KOTOPBIM II€pCOHAJIbHbIE MaHHbIe HEOOXOIUMBI B CBS3M C HWCIOJHEHUEM WMU
TPYHOBBIX ~ OOS3aHHOCTEH COINIACHO MEPEeYHIO JOJDKHOCTEH, YKa3aHHBIX B
MPHUJIOKEHHH 2 K HAaCTOSIIeMY TIPHUKa3y.

4.3. [lonp3oBaTeny momycKaroTcsi K pabore ¢ pecypcamu MC Toneko mocie
NPOXO0XK/ACHUSI HHCTPYKTAXa, MPOBOJUMOI0 OTBETCTBEHHBIM JIMIIOM 3a 0E30IIaCHOCTh
HH(OPMALMK ¥ 03HAKOMJIEHHE ¢ TPeOOBAHUSAMHU [IOMUTHKY B 06JIaCTH OpraHu3aIuy
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00paboTky 1 obecnevenus 6esomacHocTy [1/[H, TOMKHOCTHON HHCTPYKLMH W HHBIMH
TIOKaJIbHBIMH ~ HOPDMAaTUBHBIMHM ~ aKTaMd Y4pexxaeHus B cdepe obecreyeHus
0e30M1aCHOCTH MePCOHATBHBIX JaHHBIX.

4.4. OcHoBaHWeM [l TIPEKpAIUEHMs MOIYCKa COTPYyIOHHMKAa K paGore ¢
I€pCOHANBHBIMU IaHHBIMH WJIH BHECEHHWE U3MEHEHHH B €ro 00sS3aHHOCTH IO paboTe
B HH(OPMALMOHHON CHCTeMe, BHECCHHH H3MEHEHHH B IepedeHh 06pabaThiBaeMBbIx
[Iln u nepeyens mpouenyp obpaGorku [I[[H sBnserca mnpukas 3aBEYIOLIErO
YupexneHus.

4.5. BHeceHue TIpeIUIOXKEHHH Ha YTBEp)KACHHE 3aBeyIOIIero YUpeskaeHus 1o
U3MEHEHMIO CIHCKa JIKI[, IOMYLIEHHBIX K pPabdoTe ¢ MepCOHANBLHBIMU JaHHBIMH,
OCYLUSCTBJISICTCS. ~ OTBETCTBEHHBIM  JIMLIOM 33 ofOecledeHUe  0Oe30IMacHOCTH
UHpOpPMAaIHH.

4.6. AIIMHHMCTPATOPOM 0e30macHOCTH HHAOPMALMK Ben&Tcs KypHal ydéTa
nomycka K pabore noneszoBateneit ([Tpunoxenue).

JKypHai nosmkeH ObITh IPOUIMT, MIPOHYMEPOBaH, CKperuieH neyatsio MBJIOY
Nel6 «Jlactouka» ct. HoBopoxkaecTBeHCKOH u moAmuchio 3aBemytoniero MBJIOY
Nel6 «JIacTouka» ct. HOBOpoXKaecTBEHCKOMI.

2. [lopsinok obecrieyennsi 6€30MACHOCTH NMePCOHAJbHBIX JAaHHBIX

2.1. Tlopsinok obecreuenus Ge30macHOCTH MpH 00pabOTKe M  XpaHEHWH
IIEPCOHANBHBIX  J@HHBIX,  OCYIIECTBISEMBIX ©0€3  HCIIONB30BaHHUS  CPENCTB
aBTOMaTU3aluu yTBepaeH B «llomoxxeHnn o mopsiake oGpaGOTKH MepCcOHATBHBIX
JIaHHBIX 0€3 UCIIOIB30BAHMSI CPEICTB aBTOMATU3ALUN .

2.2. Ilopsmok obecredeHust 0€30MaCHOCTH IpU  00paboTKe M XpaHeHUH
IePCOHATBHBIX ~ JAHHBIX,  OCYLIECTBIAEMBIX C  UCIIOJNB30BAaHMEM  CPEICTB
aBTOMAaTM3alluKd yTBepXKAeH B  IIpaBuimax o0O0pa®OTKH MepCOHANBHBIX IaHHBIX
CyOBEKTOB [IePCOHANBHBIX JaHHBIX.

2.3. Ilopsnok yd4éra, XpaHeHHs M OOpAIIeHHS CO CBEMHBIMH HOCHTEISIMHE
MePCOHABHBIX TaHHBIX YTBEPXKIEH B «HCTpyKLUM 1O MOPSIIKY y4éTa, XpaHEeHUs U
YHHUYTOXXEHUS MAlIMHHBIX HOCUTENIeH HHPOPMAaLIHK.

3. OTBeTCTBEHHOCThH
3.1. PaboTHuKH, HapyllMBLIME TpeOOBaHUsS HacTosiuied MHCTpyKuMHU, HecyT

OTBETCTBEHHOCT B COOTBETCTBUHU C I[eﬁCTBy}OHlHM 3aKOHOAATCJIbCTBOM U
JIOKaJIbHBIMHW HOPMAaTHBHBIMH aKTaMH.

$74 JI.B. ITanTroxoBa




