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COI'JIACOBAHO: MaHTioxoBa == . ygppiALo:

IMpencenarens [TK Jlngna ’“mwn“wu”mw, 3asenyrommit MBJIOY Ne 16
MBJIOY Ne 16 «JlacrouxkaB KTOpOBHai : o «JlacTouka» crt.HoBopoxaecTBEHCKON
cT.HoBOpOXK1€CTBEHCKOM JL.B. ITantroxoBa
C.A3akypnaeBa
«0l»mapra 2018r. ITpuxaz Ne 138 ot 01.03.2018r
NHCTPYKIUA

0 nopsijike odecnedyeHusi KOH(PUIEHIIHATBHOCTH NPH o0panieHun ¢ uHGopMaumei,
colep:Kaiei nepcoHaJbHbIE JaHHbIE
MBAOY Ne 16 «JIacToukay
ct. HoBopoxaecTBeHCKOM

1. O01e noIoXeHus

1.1. MHcTpykuus o nopsake odecrnedeHnus KOH(QUAESHIIMAIbHOCTH MpU o0palleHuu ¢ uHpopMmaluen,
coaepkalleld mepcoHanpHble MaHHbIe (Hanee — VHCTpyKuwus), sBIseTCs 00sA3aTeIbHOM IS BCEX
CTPYKTYPHBIX MOAPA3AEICHUN JOIKOIbHOI0 00pa3oBaTesibHOro yupexaenus (nanee — JJOY).

1.2. Tlom mnepcoHanbHBIMM JaHHBIMH IIOHUMaeTcs Jobas uHQopManus, OTHOCSILAsCI K
OIIPEJICICHHOMY MM ONpeAesieMOMY Ha OCHOBAaHUM TakoW HHQOpMauuu (U3NYECKOMY JIUILY
(cyOBEeKTY MepCOHAIBbHBIX JJaHHBIX), B T. 4. €ro (aMuIIMs, UMs, OTYECTBO, I'0J], MECHIIl, AaTa U MECTO
pPOXKJIEHUs, aJipec, ceMeilHoe, coluanbHOe U UMYIIECTBEHHOE MOJIoKeHHe, o0pa3zoBaHue, mpodeccus,
JIOXOJIbI U JAP.

1.3. OOecneueHue KOH(MUIEHIMAILHOCTH IEPCOHAJBHBIX MJaHHBIX He TpeOyercss B ciydae
00e31MYMBaHNs NEePCOHAJbHBIX JAHHBIX, a TAaKXKE€ B OTHOILIEHHHM OOIIEJOCTYNHBIX MEPCOHAIBHBIX
JTAaHHBIX.

B o0menocrynHble HCTOYHUKH MEPCOHAJBHBIX JAaHHBIX (B T. Y. CHPABOYHHMKH, a/JipeCHble KHUTH) B
HensaX MHPOPMAIMOHHOr0 OoOecreyeHus] ¢ MUCbMEHHOr 0 coryiacus cyObeKTa ImepcOHaNbHBIX JaHHBIX
MOTYT BKJIIOUAThCS €ro pamMuIIns, UMS, OTIECTBO, T'OJl U MECTO POXKJIEHUS, a/IpeC U APYTrue CBEACHHUS.
1.4. KoH}uueHIMaIbHOCTh MEPCOHATBHBIX JAHHBIX MPEAyCMaTpUBAET 00s3aTesbHOE MOJy4YeHHE
coriacus CyObeKTa MEepCOHANbHBIX JaHHBIX (HaJMYWe HMHOTO 3aKOHHOTO OCHOBaHMA) Ha UX
00paboTKy.

Cornacue He TpeOyeTcs Ha 00pabOTKY JaHHBIX:

HEOOXOIUMBIX ISl TOCTaBKH MTOYTOBBIX OTHPABICHUN OpPraHU3AIMsIMUA IOYTOBOW CBS3H;
BKJIFOYAIOIIMX B c€0sl TOJIBKO (haMUIIMIO, UM U OTYECTBO CyOBEKTa;

JaHHBIX, paboTa ¢ KOTOPBIMH HPOBOIUTCS B LIEJSX HCIOJHEHHs oOpalieHus (3ampoca) CyObekTa
NEPCOHANIBHBIX JIaHHBIX, TPYAOBOIO WJIM MHOT'O JIOrOBOpPA C HUM, OJHOKPATHOrO MPOIYCKa B 3/1aHUE
VIV B MHBIX aHAJOTUYHBIX I1EJISX;

00paboTKa KOTOPBIX OCYIIECTBIISIETCS 0€3 CPEACTB aBTOMATH3AIINH.

1.5. Tlopsanok BeneHMs NEpeYHEH NEPCOHANBHBIX AaHHBIX B CTPYKTYpPHBIX mnoxapasaeneHusax JOY
YIBEp)KAAETCs JIOKAJIbHBIM akToM. OCylIecTBIATh 00pabOTKYy M XpaHEHHE KOH(uIeHIIMAIbHBIX
JTAaHHBIX, HE BHECEHHBIX B IIEPEUEHb, 3aIPEIIaeTCs.

1.6. Bce paGOTHHMKH, TOCTOSHHO paloTaromue B TOMEIICHHSIX, B KOTOPBIX BeneTcs o0paboTKa
NEpCOHAJIBHBIX JaHHBIX, JODKHBI MMETh JOMYCK (paspelieHue) K pabdoTe ¢ COOTBETCTBYIOLIMMHU
BUJIaMU TEPCOHAJIbHBIX JAHHBIX.

1.7. PaboTHHKaM, OCYIIECTBIISIFOIIUM 00PabOTKY MEepCOHATBHBIX JAHHBIX, 3aMpeniaeTcsl Coo0maTh uX
YCTHO MJIM MTMCBMEHHO KOMY OBbI TO HHM OBUIO, €CITH 3TO HE BBI3BAHO CITy)KEOHOH HE0OXOANMOCTHIO, a
TaK)Ke OCTaBJIATh MaTepHaJbHbIC HOCHUTEIM C TIEPCOHAIBHBIMH JaHHBIMH 0€3 IpHCMOTpa B
He3anepTroMm nomenieHuu. Ilocie noaAroToBky U nepeaadn T10KyMEHTa B COOTBETCTBUU C PE30JIOLUEH
¢aiiel YepHOBUKOB UM BapHaHTOB JOKYMEHTa JIOJDKHBI MEPEHOCHUTHCS TOATOTOBUBIIUM HX
paOOTHUKOM Ha MapKHUpOBaHHBIE HOCUTENH, IpeIHA3HAYEHHBbIC [JIs1 XpaHEHUsS IMEPCOHATBHBIX




JaHHBIX. be3 cormacoBaHusi ¢ PYKOBOJUTEIEM CTPYKTYPHOrO TojpasieieHus (GOpMHPOBAHHE U
XpaHeHue 0a3 JaHHBIX (KapTOTEK, (halIOBBIX apXUBOB U JIp.), COAEpX,aUIMX KOH(HUAECHLUATIbHbIE
JaHHBIE, 3aIIpenacTcs.

1.8. TIlepemaya mepcOHANbHBIX JAHHBIX JOMYCKAae€TCs TOJIBKO B CIy4asX, YCTaHOBIICHHBIX
®denepanbHbiMHU 3akoHaMu 0T 27.07.2006 Ne 152-D3 "O nepconanbHbiX AaHHBIX" 1 0T 02.05.2006 Ne
59-@3 "O mopsake paccMoTpeHus obpamienuit rpaxaan Poccuiickoit @exepanuun, n1edCTBYIOIMMHI
WHCTPYKIUSAMHU MO paboTe CO CIyXEOHBIMH JOKYMEHTaMH W OOpaleHUsIMH TPaXKJaH, a TaKXKe I10
MMCbMEHHOMY MOPYYEHHUIO (PE30JIOIINN ) BEIIIECTOSIINX JOHDKHOCTHBIX JIUII.

1.9. 3ampemiaercst mepefada MepCOHANBHBIX AaHHBIX MO TenedoHy, (akcy, 3IeKTpOHHOU ModTe 3a
HCKIIIOYEHUEM CIIy4aeB, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM P® M NelCTBYIOIMIMMH UHCTPYKIUSAMU
1o paboTe co CIyKeOHBIMU JOKYMEHTaMH M o0palieHussMu rpaxaad. OTBETHI Ha 3aIPOCHI TPAXKIAH U
OpraHM3alyii JaloTCS B TOM O0BbEMe, KOTOpBI MO3BOJIIET HE pasriiamiaTh KOH(HICHIUATbHbBIS
JIAaHHBIE, 32 UCKIIIOUCHUEM JTAHHBIX, COJIEPIKAIIMXCS B MaTEpHUANIaX 3asiBUTENS WM ONMyOJMKOBAaHHBIX B
00IIeOCTYITHBIX UCTOYHUKAX.

1.10. OTBEeTCTBEHHOCTh 3a 3alIUTy 00padaThIBAEMBIX IMEPCOHATBHBIX JAHHBIX BO3JIAraeTcs Ha
paboTaHKOB moapasnencauii JJOY, oCymecTBISIFOMNX TaKyI0 00pabOTKY IO 0T OBOPY C OIIEPATOPOM,
a TaKKe Ha MHBIE JIMIIA, OCYIIECTBISIOMNE 00padOTKy MM XpaHEeHUEe KOH(PUIECHIIMAIbHBIX TAHHBIX B
JOVY. Jluna, BHMHOBHBIE B HapyLIEHHMM HOpPM, pETYJUPYIOLMX 00pabOoTKy M XpaHEHue
KOH(HACHLIUATbHBIX JaHHBIX, HECYT JAUCUUIIMHAPHYIO, AaJMUHUCTPATUBHYIO U YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIHCTBOM U BEIOMCTBEHHBIMU HOPMAaTHBHBIMU aKTaMH.

2. [Topsinox obecrieyeHus: 0e30macHOCTU Mpu 00pabOTKE U XPaHEHUHU IIEPCOHAIbHBIX JaHHbIX,
OCYILIECTBISIEMBIX 0€3 HCII0JIb30BAHUS CPEJICTB aBTOMATHU3ALUH

2.1. OO0paboTka TmepcOHANbHBIX JaHHBIX, OCYIIECTBIIsieMas Oe3 UCIOJb30BAaHUS CPEICTB
aBTOMAaTH3allMM, JOJDKHA OBITh OpPraHM30BaHAa TaKUM O0pa3oM, 4YTOObI B OTHOIICHHH Ka)IOu
KaTeropuy TMEPCOHANBHBIX JTaHHBIX MOXKHO OBLIO OINpEAeNUTh MECTa XpaHEHUs MaTepHalbHBIX
HOCHUTEJICH TePCOHAIBHBIX JAaHHBIX U YCTAHOBUTH ITEPEUCHB JIUII, OCYIIECTBISIONIIX 00pabOTKYy.

2.2. llpu xpaHeHHUU MaTepuaiIbHBIX HOCHUTENIEH HEO0OX0AUMO COOII0IaTh YCIOBHS, 00eCIeynBaoIne
COXPAaHHOCTB MEPCOHATBHBIX JJAHHBIX U UCKIIFOYAIOIINE HECAHKIIMOHUPOBAHHBIN TOCTYN K HUM. Jluna,
OCYHIECTBISIONINE 00pabOTKy MEepCOHATBHBIX JaHHBIX 0€3 MCIIOIB30BaHUS CPEICTB aBTOMATH3AIIHH,
JOJDKHBI OBITh MPOMH(POPMHUPOBAHBI 0 (PakTe 0OpaOOTKM UMHU TEPCOHAIBHBIX JaHHBIX, KATErOPHSIX
00pabaThIBaeMbIX MEPCOHATBHBIX JIAHHBIX, a TAK)KE 00 0COOEHHOCTAX U MPaBUJIAX BBITOJIHEHUS TaKOM
00paboTkH.

2.3. HeoOxomumo oOecrieuyuBaTh pasleibHOEC XpaHEHHE IMMEPCOHAIBHBIX JAHHBIX (MaTepHaIbHBIX
HOcHUTelNel), 00paboTka KOTOPBIX OCYIIECTBISETCS B PAa3NUMYHBIX 1ensax. [lpu  duxcanum
MEPCOHANBHBIX JTAaHHBIX Ha MAaTEPHANbHBIX HOCHUTENSAX HE JOMYCKAeTCS Ha OJHOM MAaTEepPHAILHOM
HOCHUTEJIC pa3MellaTh MepCOHANbHBIC TaHHBIC, e 00pab0TKH KOTOPHIX 3aBEIOMO HE COBMECTHMBI.
Jist 06pabOTKN MEepPCOHANBHBIX JAHHBIX KAXIOW KATErOpUHU JIOJDKEH HCIIONIL30BATHCS OTIEIBHBIN
MaTepUaIbHBII HOCUTENb.

2.4. ITpu HECOBMECTUMOCTH Iiesiell 00pabOTKH MEepPCOHAIbHBIX JaHHBIX, 3a()UKCHPOBAHHBIX HA OJTHOM
MaTepuaTbHOM HOCHUTENE, U HEBO3MOXKHOCTH 00pabOTKU OAHMX MEPCOHATbHBIX JAHHBIX OTAEIBHO OT
JIPYTUX, 3aQUKCUPOBAHHBIX HA TOM K€ HOCHUTENE, OJDKHBI OBITh MPHHSITHI MEPHI 1O 00ECIICUCHHIO
pa3aenbHOoi 00padOTKH MEPCOHATBHBIX JAHHBIX, HCKIIFOYAIONINE OTHOBPEMEHHOE KO POBAHUE UHBIX
MIEPCOHATLHBIX IAHHBIX, HE MOJICKANINX PACIPOCTPAHCHUIO U UCTIOIH30BAHUIO.

2.5. YHuuyTOXKEeHHE HIU 00e3MMYMBaHUE BCEX WJIM YacCTH TEPCOHANBHBIX JAaHHBIX (€CIH 3TO
JIOMTYCKAeTCsl MaTepHallbHBIM HOCHUTENIEM) MPOU3BOAMTCS CIHOCOOOM, HMCKIHOYAIOIINM JaJbHEHIIYIo
00paboOTKy ATHUX NEPCOHAJBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXXHOCTH OOpaOOTKH HMHBIX JIaHHBIX,
3a(UKCHPOBAaHHBIX HAa MaTepuajbHOM HocuTene (yIajeHue, BbIMapblBaHUE). YTOYHEHUE
MEPCOHANBHBIX JIAHHBIX IPOHW3BOMUTCA IYTeM OOHOBJICHHS WM W3MCHCHHs JAaHHBIX Ha
MaTepUATBEHOM HOCUTEJIE, @ €CJIM TO HE JIOMYCKACTCS TEXHUYECKUMU 0COOCHHOCTSIMH MaTEpUaILHOTO
HOCUTENS, — IMyTeM (HUKCAIIMK Ha TOM K€ MaTepHallbHOM HOCHTENE CBEICHHUN O BHOCHMBIX B HHX
U3MEHEHUSX, JHOO0 IyTeM U3rOTOBJICHHUS HOBOTO MAaTEPUaJbHOIO HOCHTENS C yTOYHEHHBIMH
MEPCOHALHBIMH JJAHHBIMU.



3. Ilopsinok obecnieuenust 6€300aCHOCTH MPH 00pabOTKE U XPaHEHUH [1EPCOHAIBHBIX JAHHBIX,
OCYHICCTBJIACMBIX C UCITIOJIb30BAHHUEM CPCACTB aBTOMATHU3alluUN

3.1. be3omacHOCTh MEpCOHANBHBIX NAHHBIX MpPU UX 00paboTke B HMH(OPMALMOHHBIX CHCTEMaX,
XpaHEHUH U TEPechlIKEe 00eCredynBaeTcss C MOMOIIBI0 CHUCTEMBI 3alIUTHl MEPCOHAIBHBIX JAHHBIX,
BKIIIOYAIONICH CICNHAIbHBIC CPEICTBA 3alUThl HMHGOpMAIMU, a TaKXKe HWCHOJb3yeMbIe B
WH(OPMAITMOHHON crcTeMe HH(POPMAITMOHHBIC TEXHOIOTHH.

3.2. Jlomyck i K 00paOOTKE TMEpPCOHANBHBIX MJaHHBIX B HWH(POPMAIMOHHBIX CHCTEMax
OCYIIECTBIISIETCSI Ha OCHOBAaHUM COOTBETCTBYIOIIMX pa3pEHIMTEIbHBIX TOKYMEHTOB W KIFOUEH
(maposneit) qoctyna.

3.3. Pabota ¢ uHpOpPMAIMOHHBIMU CHCTEMaMH JIOJDKHA OBITH OpraHM30BaHa TaKUM O0Pa3oM, YTOOBI
00eCTeunTh COXPAaHHOCTh HOCHUTENIEH MEepPCOHANBHBIX JAHHBIX M CPEACTB 3aIIUTHl MHQPOpPMAINH, a
TaK)KE WCKIIYHTh BO3MOXXHOCTH HEKOHTPOJHPYEMOro TpPEOBIBAHUS B IOMEIICHUSAX, TJC OHH
HAXOJATCS, TOCTOPOHHMX JIMII.

3.4. KomnbroTeps! U (MIM) 3JEKTPOHHBIE MANKH, B KOTOPBIX colepxarcs (Gaiibl ¢ MepCOHATbHBIMU
JAHHBIMHU, AJIS1 Ka)KIOTro I0JIb30BaTeNsl JOJDKHBI ObITh 3alUINEHbl MHIMBUAYaJIbHBIMU IapOJIIMU
JIOCTYTA, COCTOSIIIIMMU U3 HIECTU U O0JIe€ CUMBOJIOB.

3.5. PaboTa Ha KOMIbIOTEpaX C MEPCOHAIBHBIMU JaHHBIMU 0€3 mapoJiel AOCTyna MM MOA YyXKUMHU
Wi o0muMH  (OJUMHAKOBBIMU) MApOJSIMM, a TaKKe Iepechulka IEepPCOHANBHBIX JaHHBIX 0€3
UCIIOJIb30BAHUS CHELHAIbHBIX CPEICTB 3aIMUTHl IO OOLIETOCTYNHBIM CETSAM CBSI3H, B T. 4. CETH
WHTepHer, 3anpemaercs.

3.6. IIpu 06paboTKe MepCOHANBHBIX JTaHHBIX B HH()OPMAIIMOHHBIX CHCTEMaX MOJIb30BATEIISIMH JIOJKHO
ObITH 0OECIEeYeHO:

-MCIOJIb30BAHNE NPEAHA3HAYEHHBIX i1 3TOr0 pa3zenioB (KaTajoroB) HocuTened uHpopmaium,
BCTPOEHHBIX B TEXHUUECKHUE CPENICTBA, UJIM ChEMHBIX MapPKUPOBAHHBIX HOCUTEIEH;

-HeflonylieHne (U3n4eckoro BO3ACHCTBUS HAa TEXHUYECKHE CPEICTBAa ABTOMATH3MPOBAHHON
00pa0OTKM MEpPCOHANbHBIX JIaHHBIX, B PpE3YyJbTaT€ KOTOPOIO MOXET OBITh HapylIeHO HUX
(GYHKIIMOHUPOBAHUE;

-[IOCTOSIHHOE HMCI0JIb30BAHNE aHTUBUPYCHOI'0 0OecriedeHus 111 OOHapyKEeHUs 3apa’keHHbIX (ailaoB u
HE3aMEUITEIbHOE  BOCCTAHOBJIGHHME  IEPCOHAJBHBIX  JaHHBIX, MOAU(MUIMPOBAHHBIX  WJH
YHUUTOXEHHBIX BCJIEJCTBHE HECAHKIIMOHUPOBAHHOI'O JOCTYIIA K HUM,;

-HEJIONYIIEHNE HECAHKIIMOHUPOBAHHOIO BBIHOCA W3 IIOMEIICHWH, YCTAHOBKM U IOAKIIOYEHHUS
00opy/noBaHUs, a TAKXKe yJaleHUs, HHCTAJUIIIIMY WM HACTPOHKU MPOrPaMMHOI0 00ecreydeHu .

3.7. Tlpu o00paboTKE NEepPCOHANbHBIX AAHHBIX B HMH(QOPMALMOHHBIX CHCTEMaxX pa3pabOTUMKU U
aJMHHHCTPATOPbI CUCTEM JOKHBI 00eCIeynBaTh:

-00y4yeHHe JIHII, UCTIOIB3YIOUINX CPEACTBA 3alMTHl HH(OPMAINH, TPUMEHSIEMbIE B HH()OPMAIIHOHHBIX
CHCTEMax, IpaBuiiaM pabOThl C HUMH;

-y4eT JIML, JOMYyLEHHBIX K padoTe ¢ NEePCOHAIbHBIMU JAHHBIMHU B UH(OPMAIIMOHHBIX CHCTEMAX, IPaB
Y TapoJied 10CTyna;

-y4eT TNPUMEHSEMBIX CpPEACTB 3allUThl HHGOPMALMU, SKCIIYyaTallMOHHOM M  TEXHUYECKOH
JIOKYMEHTalUH K HUM;

-KOHTPOJb 32 COOJIIOJIEHMEM  YCIIOBUM  HCIOJIb30BAaHUS CPEICTB  3allUThl  MHGpOpMAaIuWy,
MPEAYCMOTPEHHBIX IKCIUTyaTAlMOHHON U TEXHUYECKON JOKYMEHTAIUEH;

OINKMCAaHUE CHUCTEMBbI 3aIIUThI 1€PCOHATbHBIX JaHHBIX.

3.8. Cnemuduyeckue TpeOOBaHUS K  3alIMTE IEPCOHAIBHBIX  JIAHHBIX B  OTJCIbHBIX
aBTOMATU3MPOBAHHBIX CHUCTEMAaxX YCTaHABIMBAKOTCS MHCTPYKUMSIMM [0 HX MHCIOJIB30BAHUIO MU
IKCILTyaTallUH.

3.9. Pabotnuku noxapazaenenuit JJOY u nuua, BelnonHAOMME pabOThI 10 JOIOBOPAaM U KOHTPAKTaM,
UMEIOIIME OTHOLIEHHE K O00pa0oTKe NepCOHAIBHBIX JaHHBIX, JOJDKHBI OBITh O3HAKOMJIEHBI C
WHcTpyKIuei moa paciucky.
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