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IMPABUJIA
00padoTKH MEePCOHAIBHBIX JAHHBIX,
OCYIIeCTBJIsIEMOi 0€3 UCIO0JIb30BAHMS CPEICTB ABTOMATU3ALINH,
B MB/JIOY Ne 16 «JIacTouka» ct. HoBOp0:k/1eCTBEHCKOM

1. O0ume nonoxeHus

1.1. Hacrosimue [IpaBuna 0o6paboTku nepcoHalbHBIX JaHHBIX, OCYIIECTBIsIEMON 6e3
UCIIOJIb30BaHus cpenctB aBTomatusanuu, B MBJIOY Ne 16 «Jlactouka»

cT. HoBOpOX1€CTBEH CKOM

pa3paboTaHbl Ha OCHOBaHUH TpeboBanuit PenepanpHoro 3akona Poccuiickoit deneparuu ot 27
nroirst 2006 roga Ne 152-@3 «O nepCOHANBHBIX JaHHBIX» U YCTaHABIUBAIOT ITOPSAI0K

00paboTKH, pacIpOCTPaHEHHUS U UCIIOIb30BAHUS MTePCOHANBHBIX NaHHBIX B MBJIOY Ne 16
«JIacToukay ct. HoBOpok1€eCcTBEH CKOM

1.2. IIpaBuia 00pabOTKH MEPCOHAIBHBIX JJAHHBIX, OCYIIECTBIIIEMON 0€3 NCIOIb30BaAHMS

cpenctB aBToMatusauu, B MBJIOVY Ne 16 «JlacTtouka» ct. HoBoposk1ecTBEH CKOM

(mamee — IlpaBuna) ocymecTBIAIOTCA ¢ ydueTroM TpeboBanmii [lonoxxenus 006 0COOEHHOCTSIX
00pabOTKM TEpPCOHANBHBIX JAaHHBIX, OCYIIECTBISEMOW 0€3 UCIONb30BAHUS  CPEICTB
aBTOMaTH3allMH, YTBEPKIECHHOro nocraHosyieHuemM [IpaBurenscrea Poccuiickoit denepanuu ot
15 centsops 2008 roma Ne 687 «O6 yrtBepxkaeHun [lonoxkenuss 00 ocoOeHHOCTAX 00pabOTKH
MePCOHAIBHBIX IAHHBIX, OCYIIECTBIIEMOI 0€3 NCIOIb30BAHUS CPENICTB aBTOMATHU3AIIHI.

2. Oco0eHHOCTH OpraHu3aIui 00pabOTKH EePCOHANBHBIX JaHHBIX,

OCYIIECTBISIEMO O€3 MCIob30BaHus cpeAcTB aBTomatu3anuu, B MBJIOY Ne 16 «Jlactoukay»
cT. HOBOpOX1€CTBEH CKOM

2.1. IlepconanbHble JaHHBIE IPH UX 00pabOTKE, OCYLIECTBIAEMOI 0€3 MCIOIb30BaHUs CPEICTB
aBTOMATH3allUH, JOJDKHBI 000COOATHCA OT MHOW MH(OpPMAIIMU, B YACTHOCTH IyTeM (pHKcanuu
WX Ha OTAEJbHBIX MaTepUAJbHBIX HOCUTEISX MEPCOHANBHBIX JaHHBIX (Jajiee — MaTepHalbHbIE
HOCUTENHN), B CIIELUATIbHBIX pa3Jeax Win Ha nojisx GopM (07IaHKOB).

2.2. llpu ¢ukcauuy NepcOHANTBHBIX AAHHBIX HA MATEPHAIbHBIX HOCHUTENAX HE JOIMYCKAETCS
¢bukcanus Ha OJHOM MaTEpUaJbHOM HOCHTENE NEepPCOHAIBHBIX [aHHBIX, LIeNH, 00paboTKU
KOTOPBIX 3aBEIOMO HE COBMECTHUMBL. [l 0OpaOOTKH pa3iMyYHbIX KAaTEropuil MEpCOHANbHBIX
JaHHBIX, OCYIIECTBIIIEMOI 0€3 MCMOJIb30BaHUS CPEICTB aBTOMATU3AIINHU, IS KAXKI0H KaTeropuu
MEPCOHANBHBIX JaHHBIX JOJKEH MCIOIb30BATHCA OTICIbHBIN MaTePHAIbHBIM HOCHTEIb.

2.3. [lpy ucnonp3oBaHUM TUIOBBIX (OPM JTOKYMEHTOB, XapakTtep HWH(OpPMAIMU B KOTOPBIX
MpenroiaraeT ik JOMYyCKaeT BKJIIOYEHHWE B HHUX NMEPCOHAIBHBIX JAHHBIX (Jajee — TUIOBAs
(dhopma), TOJHKHBI COOJTIOIATHCS CIICTYIOLIUE YCIOBHS

2.3.1. TunoBasi ¢opMa MM CBS3aHHBIE C HEH JOKYMEHTHI (MHCTPYKIUS 10 €€ 3aIl0JIHCHUIO,
KapTO4YKH, pEecTpbl W IKypHAIbl) JOJDKHBI COJAEP)KATh CBEACHHS O I1eidd 00paboTKu
MEPCOHANILHBIX JIAHHBIX, OCYIIECTBISIEMON 0€3 MCIOJB30BaHUS CPEICTB aBTOMATH3AIMH, MUMS
(HauMeHOBaHME) U aJpec omepaTtopa; QGaMHIMIO, HMSA, OTYECTBO U ajpec cyObeKkTa
MEPCOHANILHBIX JaHHBIX; MCTOYHUK IOJYYECHUS TEPCOHANBHBIX JaHHBIX; CPOKH 00pabOTKH
MEePCOHANBHBIX JaHHBIX; TMEPeYeHb JCHCTBHI C MEPCOHANBHBIMH JAHHBIMH, KOTOpble OymyT



COBepIIaThcid B Mpoiecce HMX 00paboTKu; oOlee OmucaHUuEe UCIOJIb3YEMBIX OIEepaTOpOM
croco0oB 00pabOTKH MEPCOHATBHBIX TAHHBIX;

2.3.2. TunoBas (opma IODKHA TpenycMaTpuBaTh MOJIE, B KOTOPOM CYOBEKT MEpPCOHAIBHBIX
JAHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIJIaCUU Ha 00pabOTKy MEpCOHAJIbHBIX JaHHBIX,
OCYIIECTBJISIEMYI0 0€3 HCIONB30BAaHUSI CPEICTB AaBTOMATH3allMd, — IMPU HEOOXOAUMOCTH
MOTy4eHHs] MUCbMEHHOT0 Coriacus Ha 00pa0oTKy MepCOHANbHBIX JaHHBIX;

2.3.3. tunoBas (opMa MOKHA OBITH COCTABJICHA TAKUM 00pa3oM, 4TOOBI KXkl U3 CyOHEKTOB
MEePCOHAIBHBIX JaHHBIX, COAEpKAIUXCs B JOKYMEHTE, UMeJI BO3MOKHOCTb O3HAKOMUTBHCS CO
CBOMMH IE€pPCOHATBHBIMU JaHHBIMHU, COJEPXKAUIMMHCS B JOKYMEHTE, HE Hapymas IpaB U
3aKOHHBIX MHTEPECOB UHBIX CYyOBEKTOB MEPCOHATBHBIX TAHHBIX;

2.3.4. tunoBas ¢opMa JODKHA WCKIIOYAaTh OOBEAMHEHWE TOJNEeH, MpeIHa3HAUYCHHBIX IS
BHECEHMS IEPCOHAIILHBIX IaHHBIX, 11€JI1, 00pa0OTKH KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

2.4. Ilpn HECOBMECTHMOCTH IieNied 00pabOTKM MepCOHAIBHBIX TaHHBIX, 3a(UKCHPOBAaHHBIX HA
OJTHOM MaTepHajbHOM HOCHUTENE, €CIM MaTepuaibHBbIi HOCHTENb HE MO3BOJISET OCYIIECTBIISThH
00pabOTKy NEepCOHAIBHBIX JAAaHHBIX OTAEIbHO OT APYTruxX 3a(UKCHPOBAHHBIX HA TOM K€
HOCHUTEJIE TIEPCOHANBHBIX JaHHBIX, JOJKHBI OBITH MPUHATHI MEPHI IO 00ECHEUEeHUI0 pa3aeIbHON
00paboTKM MEepCOHATBHBIX JAHHBIX, B YACTHOCTH:

24.1. mnpu HeoOXOOUMOCTH UCIOIb30BAaHUS MM  PACHpPOCTPAHEHUS  ONPEIEIEHHBIX
MEPCOHAJIBHBIX JAaHHBIX OTAEIBHO OT HAXOASIIMXCS Ha TOM € MaTepualbHOM HOCUTENE IPYruX
NEPCOHANBHBIX JTaHHBIX OCYIIECTBISETCS KOMHUPOBAHHE MEPCOHANBHBIX AAHHBIX, MOIJISKAIINX
paclpoCTpaHEHHIO HJIM  HCIOJIb30BAHUIO, CIHOCOOOM, HCKJIIOYAIOIIMM  OJHOBPEMEHHOE
KOMMPOBAHHUE MEPCOHANBHBIX JaHHBIX, HE MOAJIEKAIINX PACIPOCTPAHEHUIO U UCIIOJIb30BAHUIO, U
UCHOJIb3yeTCs (PacpoCTpaHsIeTcs) KONUs MePCOHAIBHBIX JaHHbIX;

2.4.2. npu HEOOXONMMOCTH YHHUYTOXEHMSI WM OJIOKMPOBAHUS YacCTHU MEPCOHAIBHBIX JIaHHBIX
YHUUYTOXAETCS WK OJIOKUPYETCS MaTepUallbHbI HOCUTENb C IPEABAPUTEIbHBIM KOTUPOBAHUEM
CBEIICHUH, HE MOMJICKAIUX YHUUYTOXKCHUIO WU ONOKHMPOBAHHUIO, CIOCOOOM, HCKIIOYAIOIIUM
OJTHOBPEMEHHOE KOMHPOBAHHE TEPCOHANBHBIX MTAaHHBIX, MOJJIEKANIMX YHHUYTOKEHUIO WU
OJIOKHPOBAHUIO.

2.5. YHUUTOXeHHe WM 00e3IMYMBAaHNE YacTU MEPCOHATIbHBIX JTAHHBIX, €CJIM 3TO JIOMYyCKaeTcs
MaTepuaibHbIM HOCHTENIEM, MOXKET MPOU3BOAMUTHCS CHOCOOOM, MCKIIIOYAIOLIMM JallbHEHIIyIo
00pabOTKy S3THUX TMEPCOHAJIBHBIX JAHHBIX C COXPAaHEHHWEM BO3MOXKHOCTU OOpabOTKM HHBIX
JaHHBIX, 32(PUKCUPOBAHHBIX HA MATEPUATLHOM HOCHTENE (yAaleHUe, BRIMAphIBAaHUE).

2.6. TpeboBanusi, npenycMoTpeHHbIe MyHKTamMu 2.4 u 2.5 Hactosmux [IpaBui, npuMmeHstoTcs
TaKKe B Clydae, €ClIM Heo0X0AUMO 00eCHeYnTh pa3elbHy0 00paboTKy 3apUKCHpOBaHHBIX Ha
OJTHOM MaTepuajbHOM HOCUTENIE TEePCOHANbHBIX JAaHHBIX M HH(OpMalnHuH, HE SBISIOLICHCS
NEePCOHAILHBIMH JaHHBIMHU.

2.7. YTouHeHue MepCOHANBHBIX JAHHBIX MIPHU OCYIIECTBICHUN UX 00pabOTKHU 0€3 MCI0JIb30BAHUS
CPEACTB aBTOMATU3ALMM TPOU3BOAUTCS IIyTeM OOHOBJIEHHS WJM HU3MEHEHHUS JaHHBIX Ha
MaTepuajibHOM HOCHUTENE, a €CIM 3TO HE JOMYCKAEeTCsd TEXHUYECKUMU OCOOEHHOCTSIMU
MaTepUaIbHOI0 HOCUTENS, — IIyTeM (PUKCALlMM Ha TOM K€ MaTepUalbHOM HOCHTENIE CBEJEHUH O
BHOCHMBIX B HUX M3MEHEHUAX OO MyTeM H3TOTOBIEHHS HOBOTO MAaTEPHATIbHOTO HOCHUTENS C
YTOYHEHHBIMH ME€PCOHATLHBIMU TaHHBIMH.

3. MepsI o obecrneueHn o 6€30MacHOCTH MEePCOHATBHBIX JaHHBIX

pu ux 00paboTKe, OCYIIECTBIIsIEMOM 0€3 NCIOIL30BaHUS

cpencts apTomatuszanuu, B MBJIOY Ne 16 «Jlactouka» ct. HoBOpoxkaecTBeH KoM

3.1. OOpaboTka TEpPCOHAIBHBIX [IAHHBIX, OCYIIECTBJsieMass O3 HCIOJIb30BAHMS CPEICTB
aBTOMAaTHU3allid, JODKHA OCYIIECTBIATHCA TaKHUM OOpa3oM, YTOOBI B OTHOIICHWUH KaXKIOU
KaTeropuy MEepCOHANBHBIX JAHHBIX MOXKHO OBLIO OMpENeNUTh MECTa XPaHEHHs MEPCOHAIbHBIX
JAHHBIX (MaTepHaJbHBIX HOCHUTENIEH) M YCTaHOBUTH MEpEYeHb JIMI], OCYIIECTBIISIOLUINX
00paboTKy EePCOHANBHBIX TAHHBIX JIN0O UMEIOINX K HUM JOCTYTI.

3.2. Heobxoaumo obecriednBaTh pa3/iebHOE XPaHEHNE MEPCOHANBHBIX JaHHBIX (MaTepHalbHBIX
HOCHTEJIEH ), 00pab0TKa KOTOPBIX OCYIIECTBIISIETCS B PA3JIMYHBIX IETISIX.



3.3. VYuer HOKyMEHTOB 10 00pabOTKe TEpCOHANBHBIX JaHHBIX ©0€3 MHCHOJIb30BAHUSA
aBTOMAaTU3MPOBAHHBIX CHUCTEM JIOJDKEH INPOU3BOAUTHCA OTIENbHBIM JIeJoNpou3BojacTBOM. Ha
JIOKyMEHTaxX J0JDKHa yKa3blBaThcsl moMerka «llepconanbHble maHHbIEY. JJOKYMEHTBI 1OJKHBI
XpaHUTBCS B HAJI&KHO 3anupaemMblx mkadax u ceiipax. Kimroun ot HUX, a Takke OT MOMELIeHU!
JOJDKHBI HAXOJUTHCS Y OTBETCTBEHHBIX 32 IAHHYIO PaboTy JIHII.

3.4. Ilpu sKcrulyaTalud aBTOMATH3WPOBAHHBIX CHCTEM HEOOXOIUMO COOJIOAATh CIEAYIOIINE
TpeOOBaHUS:

K pa0oTe J0MmyCcKalTCs TOJBKO JINIA, HAa3HAYEHHbIE COOTBETCTBYIOLIUM JIOKAJIbHBIM aKTOM;

Ha [I9BM, nuckax, mankax u (aiiigax, Ha KOTOPhIX 00pabaThIBAIOTCS U XPAHSITCSA CBEJIEHUS O
MEePCOHAILHBIX IaHHBIX, JOJDKHBI ObITh YCTAHOBJICHBI TApou (MAEHTU(UKATOPEI);

Ha Tepuox oO0pabdOTKM 3aIIMIIaeMoil MHGOpPMAalKMK B MOMEIICHHH MOTYT HAaXOJUThCS JIMIIA,
JIONYIIICHHBIE B YCTAaHOBIIEHHOM ITOpsIJIKE K 00pabaTeiBaeMoll HHPOPMAILIMK; JOMYCK APYTUX JIHILL
MOJKET OCYILECTBJIISITHCS C pa3pelleHus MPeICTaBUTENsd HaHUMaTens (padoronarens);

B cllydae pa3MelleHUsl B OJHOM MOMELIEHHH HECKOJIbKUX TEXHUYECKHX CPEICTB OTOOpaXKeHUS
MH(QOPMAIUK J10JDKEH ObITh MCKIIIOUEH HECAaHKIMOHHUPOBAHHBIM MPOCMOTP BBIBOAMMON Ha HUX
uHbOpMaIIH;

10 OKOHYAaHUU 00paboTKM MH(pOpMaLUU onepaTop o0sA3aH MPOU3BECTH CTUPAHHUE OCTATOUYHOM
nH(pOpMaIMU Ha )KECTKOM JUCKE U B OIIEPaTUBHON MaMSITH;

IIpU YBOJIBHEHHUH WJIM NI€PEMEILEHUH OllepaTopa aBTOMAaTU3UPOBAHHONW CHCTEMbI IIPECTABUTEINb
HaHMMaTens (paborojaTenb) AOKEH HPUHATH OPraHU3allMOHHBIE MEpPbI [0 ONEPaTUBHOMY
M3MEHEHUIO Napojel (M1eHTU(HUKATOPOB);

y4eT CheMHbIX HOCUTeNIeH MH(OpMalK ¢ IepCOHATbHBIMU JaHHBIMM JOMYCKAeTCs yYUTHIBATh
COBMECTHO C JIPYIMMH JOKYMEHTaMU I10 YCTAHOBJIEHHBIM JUISl 3TOrO y4e€THBIM (popmam; mpu
9TOM pabOTHUKAaM, OTBETCTBEHHBIM 3a HUX Y4eT, Ha OTHUX HOCUTEIIX HHPOpMaLUU
MPEABAPUTENIBHO MPOCTABISAIOTCA JIIOOBIM JIOCTYHHBIM CIIOCOOOM  CIIEAYIOIME Y4YETHBIE
PEKBU3UTHI: YYETHBIH HOMEp M JaTa, momerka «llepcoHanbHble MaHHBIE», MOIMHMCH 3TOTO
pabOTHHUKA;

HOCHTENH WH(OpMaIMK JOIDKHBI XPAHUTBHCSI B MECTaX, HEAOCTYIHBIX JIJIsl TOCTOPOHHUX JIMII.
3.5. Bampemarorcs 00paboTka W XpaHEHUE CBEICHUN O TMEpPCOHANBHBIX JaHHBIX Ha [[DBM,
MOJIKJIIOYEHHON K CeTH, UMeroliel nocTyn k MHTepHeTy 0e3 MeXCceTeBOro sKpaHa, a TakkKe MX
nepeayda Mo He3allUIIeHHBIM KaHalaM CBS3H.
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